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EpiTor’s Nore: The index to articles 
which appear in BUSINESS EDUCATION 
(UBEA) Forum is an annual service to 
members, libraries, and summer-session stu- 
dents. Indexes to previous volumes may be 
obtained by sending a stamped (6c) and 
addressed-return envelope to the UBEA 
Executive Secretary, 1201 Sixteenth Street, 
N. W., Washington 6, D. C. 

The Forum is owned and published by the 
members of the United Business Education 
Association. Articles which appear in the 
ForUM are approved for publication by the 
respective service editors. Ideas presented 
by the contributors do not necessarily con- 
stitute an endorsemenwt by the publisher 
unless established by a resolution of the 
UBEA Representative Assembly and ap- 
proved by the National Council for Business 
Education. The ForuMm’s staff welcomes 
articles submitted by first-time writers in 
addition to those solicited from experienced 
business educators.—H.P.G. 


AUDIO-VISUAL aids 


Films and filmstrips are good business for 
business education, J. J. McPherson, 
Oct :30 

Projectors, classroom use of non-film pro- 
jectors, Gordon L. Fidler and M. L. 
Miller, Dec:28 

Slidefilms for business classroom, Jan:39 

Film source books, Jan:37 


BASIC business 

Are we free to analyze our economic sys- 
tem? Gladys Bahr, Mar:7 

Educational tours as a teaching technique, 
Donald W. Arnold, May:31 

Efficient consumers: pound and penny 
wise, Marie Hoerner, Mar:24 

Improvement of instruction in basic¢ busi- 
ness and consumer business education, 
S. J. Turille, Mar:14 

In-service observations for basic business 
teachers, Gladys Peck, Mar:18 

Issue editors, Harold B. Gilbreth and 
Gladys Bahr 

Operation education, 
Oct :33 

Pupil-teacher planning and group tech- 
niques in basie business classes, Lela L. 
Johnson, Feb:31 

Selected suggestions for teaching basic 
business, Elise Etheredge, Dec:31 

Sharing experiences in teaching business 
law, Kennard E. Goodman, Mar:11 

Teacher motivation for general business, 
Fairy Christian McBride, Nov:31 

Teaching consumer education to college 
secretarial students, Kathleen Drum- 
mond, Mar:33 

Teaching general business, Isabella Kel- 
lock Coulter, Mar:21 


Harold Gilbreth, 


May, 1952 


Articles and Contributors 


Whither are we going Howard M. Nor- 
ton, Mar:8 


BOOKKEEPING and accounting 


A bookkeeping textbook entitled, Main 
Street, Lorraine Schueller, Dec :20 

Challenge of the present-day world to the 
accounting teacher, Thomas B. Martin, 
Feb :27 

General record-keeping, P. Myers Heiges, 
Feb:12 

Graphing deferred charges and credits, 
Brother C. Leo, Dee:16 

Interest with interest, Minnie Schlichting, 
Mar :29 

Issue editors, Harry Huffman and Fred 
C. Archer, Dee 

Just how do banks handle loan and inter- 
est transactions? John A. Dettmann, 
Dec :27 

Punched cards present a problem, Robert 
L. Jenal, Dee :22 

Record keeping in the secondary school, 
Sylvan W. Law, Dee:18 

Record-keeping occupations, Harry Huff- 
man, Dee:7 

Speeding up bookkeeping and accounting 
instruction in college, Loyee Adams, 
May :27 

Social accounting, Joseph E. Lane, Jr., 
Apr:27 

Tax computation, a new step in the book- 
keeping cycle, Robert Ferguson, Nov: 27 

Teaching the statement, Dorothy Nelson 
Binger, Oct :29 

Today’s industrial accountant, J. H. Lap- 
perre, Jan:29 

Using the small group process in the book- 
keeping class, Lewis D. Boynton, Feb:9 


BUSINESS arithmetic 


Laboratory table aids in the teaching of 
business arithmetic, Dolores W. Stevens, 
Mar :30 


BUSINESS English 
Business English teacher can help the gen- 
eral English teacher, the, Mother M. 
Stephens, Nov:29 


BUSINESS law 
Teaching business law, Stephen J. Turille, 
Jan:23 
We experience business law, 
Griffin, Apr:31 


DISTRIBUTIVE occupations 

Coordination in distributive occupational 
training, William R. Blackler, Apr:9 

Coordination of state operations in dis- 
tributive education, Jack Milligan and 
Lawrence T. Thomson, Apr:19 

Coordination through the use of advisory 
committees, Robert F. Kozelka, Apr:16 


Kathleen 


Effective coordination in public relations, 
Willis M. Kenealy, Apr:21 

Effective coordination of cooperative edu- 
cation programs, Marguerite Loos, Apr: 
14 

Evaluation of distributive education, 
Rulon C. Van Wagenen, Apr:23 

Issue editors, William R. Blackler and 
John A. Beaumont, Apr 

Local coordination in the adult phases of 
the distributive occupations, T. Carl 
Brown, Apr:11 

More fun—better education, Vida Alex- 
ander, Nov:30 

New techniques in vocational education for 
the distributive occupations, Edwin A. 
Fritsch, Apr:28 

Oregon offers vocational education for the 
distributive occupations, Theodore K. 
Pierson, Jan:32 

Speech training, an aid in education for 
the distributive occupations, Viola L. 
Thomas, Feb:30 

Successful adult distributive occupation’s 
project, Herbert Shaddix, May:33 

Summary of sales fundamentals, William 
R. Blackler, Oct :34 

Vitalizing your salesmanship course, J. H. 
Martin, Dec :32 ° 


GENERAL clerical 

A new approcah to the clerical practice 
course, Myrtle L. Grover, Dec:29 

Coordinating clerical practice and secre- 
tarial practice in the small high school, 
Eva Stevenson, Feb:29 

How to make office clerical education ef- 
fective in an academic high school, 
Laura L. Brown, Feb:28 

Improving voicescription training records, 
Minna Strauss, Feb:18 

In-school work experience, Eline Krisch, 
Feb:12 

Issue editors, Mary E. Connelly and Regis 
Horace, Feb 

Let’s dramatize the interview, John H. 
Callan, Feb:20 

Let’s get down to earth in clerical office 
practice, Marion F. Diemond, Jan:31 

Local bank at your service, the, Nan C. 
Moberly, Feb:9 

Meaningful office practice in a_ school 
which provides limited office equipment, 
Laddie J. Fedor, Apr:29 

Molding the employables in general cleri- 
eal, Leroy A. Brendel, Feb:14 

Personal qualities for successful clerical 
workers, Lynn Litterly, May:29 

Successful unit planning in clerical office 
practice, Mary E. Connelly, Feb:7 

Teaching emphasis in the clerical office 
training course, Mary K. Ryan, Oct:31 

Use of a student work-appraisal sheet, 
Laura Lynn Straub, Mar:31 
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OFFICE standards and cooperation with 
business 

Business policies discovered in a local 
stenographie survey, Wilmoth C. Price, 
May:21 

Business policies relating to job classifica- 
tion, Theodore Woodward, May:14 

Business policy, the significance of, Ralph 
C. Davis, May:11 

Cooperation with business, Louise Hender- 
son, Jan:35 

How to teach business policies, Arnold D. 
Schneider, May:23 

Importance of understanding policy, Er- 
win M. Keithley, May:9 

Issue editors, Erwin M. Keithley and 
Charles B. Hicks, May 

Learning and earning the co-op way, Mary 
Sullivan, Nov:33 

Let’s serve business for a change, Earl 
P. Strong, Apr:33 

Office personnel policies, the significance 
of, Albert C. Mossin, May:18 

Office workers—underpaid or not? Allen 
H. Davis, Oct:35 

Teaching the letter of application, Ruth 
L. Bradish, Dee:33 é 

Valid standards from the local survey, 
Vernon V. Payne and Lillian E. Rogers, 
Feb :33 

Work simplification applied to office man- 
agement, Joseph D. Carrabino, May:16 


SHORTHAND 

A newer philosophy in the learning of 
shorthand, Hamden L. Forkner, Oct:11 

Can student teachers help to streamline 
shorthand instruction in the classroom? 

® Emily Hedden, Oct:21 

Cooperative student-teacher evaluation in 
transcription builds responsibility, Glen 
E. Murphy, Apr:25 : 

Current stenographic shortage—its prob- 
lems, June E. Ayers, May:25 

Don’t cramp their style! Edwin R. Bow- 
man, Dee:25 

Have shorthand teaching procedures kept 
pace with modern education? Dorothy 
H. Veon, Oct:9 

Issue editor, Dorothy H. Veon, Oct 

Let your students help you teach, Marian 
Kilbourn, Mar:27 

Role of the supervisor in streamlining 
shorthand procedures, Estelle S. Phil- 
lips, Oct :24 

Shorthand, achievement 
Robert P. Bell, Nov:25 

Shorthand speed, the ‘‘ why approach’’ to 
building, Ralph W. Sherman, Oct :27 

Streamlining procedures for teaching ele- 
mentary shorthand, Bess Allen, Oct:13 

Streamlining basic writing movements, 
Kenneth J. Hansen, Oct:18 

Telebinocular helps to discover visual diffi- 
culties affecting achievement in short- 
hand learning, the, Dorothy H. Veon, 
Feb:25 

Voice recorder as a teaching device in 
shorthand, the, Nelda Snow, Jan:27 


TEACHING aids 
Aids for the instructor of the legal secre- 
tary, Elizabeth Pelz, May :28 
Classroom use of non-film projectors, Gor- 


standards in, 
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don L. Fidler and M. L. Miller, Dec:28 

Effective use of modern teaching aids in 
business education, R. G. Walters, Jan:9 

Effective use of modern teaching aids in 
bookkeeping, E. Dana Gibson, Jan:16 

Effective use of modern teaching aids in 
typewriting, Sister M. Speciosa, Jan:19 

Experimentation in the use of modern 
teaching aids, Lewis R. Toll, Jan:7 

Films and filmstrips are ‘‘ good business’’ 
for business education, J. J. McPherson, 
Oct :30 

Investments, free material on, J. Leroy 
Thompson, Nov: 28 

Issue editors, Lewis R. Toll and Mary 
Bell, Jan 

New techniques in vocational education for 
the distributive occupations, Edwin A. 
Fritsch, Apr:28 

Office clerical education, how to make it 
effective in an academic high school, 
Laura L. Brown, Feb:28 

One showing is worth 100 tellings, Ken- 
neth B. Haas, Jan:12 

Slidefilms for the business classroom, Jan: 
30 

Specimens and exhibits in consumer educa- 
tion, Robert S. Thompson, Jan:21 

Teaching aids for business communication, 
Jodie Smith, Jan:14 

Teaching aids in business education are 
realistic, Mary Bell, Jan:7 

Teaching aids in_ secretarial subjects, 
Sigrid M. Johnson, Jan:23 


TESTS 


How to prepare students for the National 
Business Entrance Tests, Charles B. 
Hicks, Mar:35 


TYPEWRITING 


Are we teaching typewriting classes but 
neglecting individuals? John L. Rowe, 
Nov:7 


Individual differences in  typewriting, 
Robert W. Blume, May:26 
Individual differences in  typewriting, 


Christine Stroop, Jan:28 

Individual differences, let’s do something 
about, Katherine C. Blum, Mar:28 

Issue editors, John L. Rowe and Dorothy 
Travis, Nov 

Meeting individual differences in the type- 
writing class, Alice Harrer, Nov:9 

Personalize your teaching, Charles F. 
Recktenwald, Nov:16 

Relaxation in typewriting classes, Kath- 
leen Flood, Dec:26 

Replace apathy with action, our challenge, 
Arlisle Wolff, Nov:20 

Slow learners in typewriting, is there a 
place for? Adrienne S. Rodriquez, Nov:14 

Teaching typewriting to the slow learner, 
Herbert L. Becker, Feb:26 

Typewriting- -a method of providing for 
individual differences in rehabilitation, 
Woodie L. Tucker, Apr:26 

Typewriting and motivation, Richard C. 
Stout, Nov:12 

Typewriting for the adult, Evelyn R. 
Kulp, Nov:26 

Typewriting laboratory, an aid in solving 
individual differences, George Johnson, 
Nov:18 


... the ideas 
which promote better 


education for business 


pass through 
the covers of BUSINESS 
EDUCATION (UBEA) 
FORUM to the teachers 


who will do the job 


Regular membership ($3) in 
the United Business Educa- 
tion Association includes 
subscription to BUSINESS 
EDUCATION FORUM. The 
professional membership 
($6) includes subscriptions 
to BUSINESS EDUCATION 
(UBEA) FORUM and THE 
NATIONAL BUSINESS 
EDUCATION QUARTERLY. 
Regular members may join 
the four UBEA Divisions by 
becoming professional mem- 
bers of the Association. 
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